THE CORPORATION OF THE TOWNSHIP OF BONFIELD
SCHEDULE “D” TO BY-LAW NUMBER 2025-17
Short Term-Rental Inspection Checklist

SHORT-TERM RENTAL INSPECTION CHECKLIST

Municipal Address of the Premises:
STR License Application Number (if known):
Applicant Name:

EXTERIOR

STAIRS AND GUARDS Compliant | Non-Compliant | N/A
a) Exterior guards(handrails)serving a house or
an individual dwelling unit not less than
900mm (36”) high where the walking surface
served by the guard is not more that 1800 mm
(71”) above the finished ground level and not
less than 1070mm (42”) where greater than
(71”) above grade.
b) Guards (handrails) within a dwelling unit not
less than 900mm high (36”).
Stairs, porches, landings, treads, risers, guards, and
all supporting members intact and no evidence of
cracked, rotted or deteriorated materials.
EXTERIOR LIGHTING Compliant | Non-Compliant | N/A
Exterior steps, walks, parking spaces, etc. are
adequately lit.

INTERIOR
OCCUPANCY STANDARDS Compliant | Non-Compliant | N/A
Non-habitable room is being used as a habitable
room (for example utility room is set up as bedroom)
Basement having habitable rooms; the ceiling height
shall not be less that 2.1m (6’11” except under ducts
or beams the clearance is permitted to be reduced to
1.95m (6'5”)

Kitchen has a refrigerator, cooking stove, kitchen
fixtures, fittings and they are in good repair.
GENERAL MAINTENANCE Compliant | Non-Compliant | N/A
Every supplied facility, piece of equipment or
appliance is installed so that it will function safely and
is maintained in good repair.

UTILITIES Compliant | Non-Compliant | N/A
All services or utilities providing light, heat,
refrigeration, water or cooking facilities are connected.
FIRE PROTECTION Compliant | Non-Compliant | N/A
Fire Extinguisher in kitchen (ABC)

Working smoke alarm on every level of the home and
shall include outside of all bedroom areas.

Note: Property owners are advised to document
smoke alarm maintenance. Smoke alarms shall be
tested annually and prior to each rental agreement.
Smoke alarms (both battery operated and hardwired)
shall be replaced within the time frame indicated in
the instructions. Typically, every 10 years. Batteries
should be replaced annually.

A working carbon monoxide alarm is required outside
of sleeping areas if the home contains a fuel burning
appliance, wood stove or an attached garage.

Note: Property owners are advised to document CO alarm
maintenance. CO alarm shall be tested annually and prior
to each rental agreement. CO alarms 9both battery and
hardwired) shall be replaced within the timeframe indicated
in the instructions (typically every 7 years). Batteries should
be replaced annually.

HEATING Compliant | Non-Compliant | N/A
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No sign of leaks, damage, or deterioration to heating
systems and proper connection to a chimney.

Woodstoves are W.E.T.T. certified and contain a non-
combustible hearth pad extending 18” in front of
appliance and 10” sides of the appliance.

Woodstoves will be an approved appliance under 1 of
3 CSA, ULC, or WH. only agencies

Clearances to combustibles as per manufacturer
specs.

PLUMBING

Compliant

Non-Compliant

N/A

Water test report from local health unit.

Unit has been provided with a water closet, a wash
basin, a kitchen sink and a bathtub or shower.

Bathroom separated from other areas by walls and a
door for privacy.

Sink, wash basin, bathtub or shower in the building
being provided with enough hot and cold water.

ELECTRICAL

Compliant

Non-Compliant

N/A

Building and or dwelling unit connected to an
electrical supply system.

Electrical wiring, equipment, and appliances for use in
the building installed and maintained in accordance
with all applicable governmental regulations.

NO open electrical wiring and/or frayed wiring present
in building or extension cords.

Adequate, artificial, or natural light being provided in
all rooms, stairways halls and basement.

Electrical fixtures, switches receptacles and
connections in working order.

WINDOWS

Compliant

Non-Compliant

N/A

Every habitable room in the building except a kitchen
and bathroom has a window.

Windows open and shut easily and are of openable
portion comply with the requirements of the Building
Code.

Except where a door on the same floor level as the
bedroom provides direct access to the exterior, every
floor level containing a bedroom in a suite shall be
provided with at least one outside window that;

a) Is openable from the inside without the use of
tools,

b) Provides individual, unobstructed open portion
having a minimum area of .35 m? (3.75 sq. ft.)
with no dimension less that 380mm (15”); and

c) Maintains the required opening described in
clause;

d) Without the need for additional support.

VENTILATION

Compliant

Non-Compliant

N/A

All bathrooms are ventilated by natural or mechanical
means?

Mechanical ventilation system in the bathroom and
kitchen in good working order.

EGRESS

Compliant

Non-Compliant

N/A

Passages from the interior of the building and or
dwelling unit to exit at or near grade level are
unobstructed and safe.

FIREPITS/CAMPFIRES

Compliant

Non-Compliant

N/A

Firepit/campfires are positioned away from buildings
and obstructions as per Fire Code.

Inspection Performed By:

Date of Inspection:
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THE CORPORATION OF THE TOWNSHIP OF BONFIELD
SCHEDULE “E” TO BY-LAW NUMBER 2025-17
Short Term-Rental Application Form

Application Type: |:| NeWD Renewal

SECTION A: PROPERTY, OWNERSHIP & APPLICANT INFORMATION

Rental Property Information

Address: Unit:
Town: Property Roll Number:
Type of Dwelling:
[ Single Detached [] Semi Detached [] Townhouse L] Duplex

[] [ Triplex [ Secondary Dwelling [] Accessory (example: Sleep cabin)

Number of existing bedrooms:
11 12 13 L4 Lls

(maximum number of guests per STR shall not exceed two (2) guests per bedroom. Children under
two (2) shall not count in occupancy.)

L] Other:

Residency of Proj :

[1Hosted Un-hosted [ Corporation Owned

(means whether the owner lives full-time on-site or not, or corporate owner while it is being used as
STR)

W h ere will you list your Short-Term Rental? (check all that apply)

L1 Airbnb [1 VRBO [ Facebook L] Kijiji
O [1Booking.com [ Cottages in Canada L1 Other

Property Owner/Applicant Information
(if there is more than one owner, please provide a list of all owners)

Property Owner Name:

Business Name (if applicable):

Corporate Number (if applicable):

Mailing Address:

Town: Province: Postal Code:
Telephone: Email:

Agent/Applicant’s Information (if applicable)

Authorized Agent Name: Unit:

Town: Province: Postal Code:
Telephone: Email:

Dedicated Responsible Person Contact Information

Person who will be contacted by the Municipality, neighbourhood, or renters at any time and respond to any
issue, emergency, or contravention of any Municipal By-laws within 60 minutes of initial contact and who can
attend at the property/premises not later than 45 minutes after the initial contact.

[same as Property Owner [ same as Applicant/Agent

(Dedicated Responsible Person Consent and Acknowledgement Form must be completed if the Applicant/Agent

is not the Owner)

Responsible Person Name:

Mailing Address:
Town: Province: Postal Code:
Telephone: Email:
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Township of Bonfield STR License application:

DECLARATION OF THE APPLICANT

By signing below, the applicant (or the applicant through the authorized agent) certifies that:

1.

The information contained in this application and other attached documentation is true
and accurate to the best of the applicant’s knowledge. The applicant further agrees that
any false information may result in refusal to issue, suspension, revocation or placement
of conditions on any licence.

| understand it is my responsibility to ensure that this property is at all times in compliance
with all applicable law, including but not limited to the Building Code Act, 1992, the Fire
Protection and Prevention Act, 1997, the Electricity Act, 1998, and any regulations made
under them.

If the Owner is a corporation or partnership, or the Application was submitted by an
authorized agent, | have the authority to bind the Owner. (Owner Authorization Form
provided)

The applicant acknowledges that the application may contain “personal information” as
defined under the Municipal Freedom of Information and Protection of Privacy Act. This
information is required pursuant to the provisions of the Municipal Act. It will be used by
the Township of Bonfield to process this application, for administration of this licence and
to ensure compliance with all applicable statutes, regulations and by-laws. Questions
about the collection of personal information should be directed to the Municipal Clerk.
This information is collectively considered business identity information and not personal
information under the Municipal Freedom of information and Protection of Privacy Act,
section 2(2.1) and (2.2).

Please Be aware that the Township of Bonfield intends to Publish some or all the
information online on the Township of Bonfield’s website.

The applicant is subject to the terms, conditions and regulations set out in By Law Number
2025-17 being a By-law to Licence, Regulate and Govern Short-Term Rental
Accommodation in the Township of Bonfield.

Dated this day of , 20

Name of Applicant:

Signature of Applicant:
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A.

SECTION B: APPLICATION CHECKLIST

The following documentation must be submitted with your complete application:

0
Ol

O O

Proof of Ownership (examples: property tax bill, MPAC assessment, proof of title)

Owner Authorization Form (if the applicant is not the owner)
e Authorization for the applicant to apply on the owner’s behalf.

Valid Government Identification (examples: driver’s license, passport,
Ontario photo identification card)

e Proof that the applicant is at least 18 years of age.

Corporate Ownership (if the owner is a corporation), please provide one of the following:

o Certificate of Status or Corporate Profile Report (Provincial Corporation).
o Certificate of Compliance or Corporate Profile Report (Federal Corporation)
e Copy of Articles of Incorporation

List of all property owners (if more than one)

Floor Plans - must include the following: (sample provided in application package)

e interior floor plan of each floor, including basements, with measurements
showing and naming all approved sleeping spaces, rooms, hallways,
common spaces, entrances/exits, windows, smoke/CO alarms, fire
extinguishers.

Site Plan - must include the following: (sample provided in application package)

e drawing with measurements showing and naming all buildings on the
property, location of the septic system and well if applicable, driveways,
address, location of garbage/recycling storage, location and size of parking
spaces, shoreline frontage and location of docks and or boathouses if
applicable

Designated Responsible Person Consent & Acknowledgement Form (if applicable)
e Proof that the DRP is at least 18 years of age (Valid Government Identification)

Certificate of Insurance
Licensee Code of Conduct & Acknowledgement (signed by Applicant)

Proof of Septic System Approval
e Demonstrating compliance

Application Fee
e Annual Licence Fee of $1,000.00

(includes fees for application review process including staff time)
e Annual Renewal Fee of $ 700.00

Exterior Site Plan must include:

address of property

property boundaries

indication of North

location, size, and use of all buildings on the property, indicating the distance of the
buildings from the front, rear and side lot lines

location of the septic system and well (if applicable)

driveways, location, and size of parking spaces

shoreline frontage and location of docks (if applicable)

location of garbage/recycling storage
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Example of Exterior Site Plan
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B. Interior Site Plan must include:
Floor Plans must include:

e accurate measurements and labeling of ALL approved sleeping spaces, rooms,

hallways, common spaces
e |ocation of entrances/exits, windows
¢ |ocation of Smoke/CO detectors, fire extinguishers
e noting fire escape routes

Occupancy limits

The maximum number of guests at a premises at any one time shall not exceed 2 guests

per bedroom shown on floor plans and based on septic capacity.

Example of Interior Site Plan

BATHROOM

BEDROOM 102" x9" & BEDROOM
101" = 11°1 11'1* x 13'6

TERRACE | ~ecfi—
ENT/EXIT
-
LIVING ROOM
117" x 157"
KITCHEN FOYER
10°1" x 10"8 . B8 x 181
1 ENT/EXIT
-

23



